United States Department of State 

Office of Foreign Missions 
Washington, D.C. 20520 



January 27, 2012 

NOTICE 

NATO Summit - Guide to Hotel Tax Exemption 

The North Atlantic Treaty Organization (NATO) meets annually for the purpose of 
discussing critical security issues amongst its members. The United States is proud 
to be the host of this year's NATO summit, currently scheduled for May 19-21, 
2012, in Chicago, IL. 

The purpose of this notice is to provide information to Chicago area hotels 
concerning the proper extension of tax exemption privileges for expenses 
associated with NATO officials' hotel stays. Please note that such officials are 
only eligible for an exemption of taxes imposed on hotel stays. Thus, taxes 
imposed on all other transactions are permissible. 

In accordance with Article IX of the Ottawa Agreement, signed September 20, 
1951, international staff members of the NATO are entitled to exemption from all 
taxes imposed on hotel stays that are in connection with official NATO business. 

Such individuals are not accredited as foreign diplomats or consular officers in the 
Unites States, and thus they are not able to use the Department of State's 
Diplomatic Tax Exemption Card as the means for obtaining this tax-relief 
privilege. 

In order to confirm exemption of taxes imposed on hotel stays of NATO officials, 
vendors must contact OFM's Chicago Regional Office by telephone at (312) 353- 
5762. The tax exemption for hotel stays can only be obtained at the point of sale 
and there must be a NATO consolidated hotel bill that includes all the NATO tax- 
exempt rooms. If a NATO individual charges the room cost to his/her own 
account, the individual is not eligible for the tax exemption. 
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When NATO officials are hosted by their country's embassy or consulate, the tax 
exemption on hotel stays may be obtained via the presentation of a valid 
Diplomatic Mission Tax Exemption Card. In such cases, the hotel bill for NATO 
officials must be made under the embassy or consulate's name, and the lodging 
costs must be paid using a check or credit card in the name of the embassy or 
consulate. For more information about Diplomatic Official/Mission Hotel Tax 
exemption, please visit the following website: www.state.gov/ofm/tax/hotel . 

Questions: 

For any questions or concerns, please contact OFM's Office of Diplomatic 
Property, Tax, Services and Benefits by telephone at (202) 895-3500, extension 2, 
or by electronic mail at ofmtaxcustoms@state.gov, or OFM's Chicago Regional 
Office at (312) 353-5762. 



